INCLUSION & ACCESSIBILITY CHECKLIST
Jigawa State Social Protection Agency (SPA)
Mandatory for All Social Protection Programmes

Completion of this checklist is mandatory for programme approval and continued implementation. Any NO response must be addressed before approval or continued implementation

	SECTION A: TARGET GROUP VISIBILITY

	Requirement
	Yes
	No
	N/A
	How is this addressed?

	Women explicitly identified as beneficiaries
	
	
	
	

	Persons with disabilities included as a target group
	
	
	
	

	Persons with high support needs included
	
	
	
	

	Older persons considered
	
	
	
	

	Marginalised or hard-to-reach households identified
	
	
	
	

	If key vulnerable groups are not visible, programme must be redesigned

	SECTION B: REGISTRATION & ENROLMENT ACCESS 

	Requirement
	Yes
	No
	N/A
	Details

	Registration points physically accessible
	
	
	
	

	Alternative registration (home/mobile) available
	
	
	
	

	Registration does not rely solely on written forms
	
	
	
	

	Assistance available for persons with disabilities
	
	
	
	

	Assistance available for low-literacy participants
	
	
	
	

	Inaccessible registration processes are not permitted

	SECTION C: COMMUNICATION & INFORMATION ACCESS

	Requirement
	Yes
	No
	N/A
	How is this done?

	Information shared in simple, clear language
	
	
	
	

	Multiple communication channels used
	
	
	
	

	Women reached directly (not only through men)
	
	
	
	

	Persons with disabilities reached through accessible channels
	
	
	
	

	Information shared early enough for participation
	
	
	
	

	Late or inaccessible communication is a common exclusion risk

	SECTION D: DELIVERY & PAYMENT MODALITIES

	Requirement
	Yes
	No
	N/A
	Explanation

	Payment modality accessible to PWDs
	
	
	
	

	Payment modality accessible to older persons
	
	
	
	

	Alternatives provided where digital access is a barrier
	
	
	
	

	Delivery timing considers care responsibilities
	
	
	
	

	Delivery locations safe and reachable
	
	
	
	

	One-size-fits-all delivery creates exclusion

	SECTION E: REASONABLE ACCOMMODATION

	Requirement
	Yes
	No
	
	Details

	Programme identifies likely barriers
	
	
	
	

	Reasonable accommodations defined
	
	
	
	

	Process exists to request accommodation
	
	
	
	

	Staff trained to provide accommodation
	
	
	
	

	Accommodations documented and monitored
	
	
	
	

	Failure to provide reasonable accommodation is non-compliance

	SECTION F: SAFETY, DIGNITY & DO-NO-HARM

	Requirement
	Yes
	No
	N/A
	Notes

	Programme does not increase risk to women
	
	
	
	

	Programme does not expose PWDs to stigma
	
	
	
	

	Staff trained on respectful engagement
	
	
	
	

	Privacy respected during registration and delivery
	
	
	
	

	Any risk of harm must be mitigated before approval

	SECTION G: GRIEVANCE ACCESSIBILITY

	Requirement
	Yes
	No
	N/A
	How ensured?

	GRM accessible to women
	
	
	
	

	GRM accessible to PWDs
	
	
	
	

	Assisted complaint options available
	
	
	
	

	No retaliation risks identified
	
	
	
	

	Inaccessible GRMs undermine trust and accountability

	SECTION H: MONITORING & ACCOUNTABILITY

	Requirement
	Yes
	No
	N/A
	Evidence

	Inclusion indicators defined
	
	
	
	

	Data disaggregated by sex, age, disability
	
	
	
	

	Inclusion gaps monitored
	
	
	
	

	Corrective action planned if exclusion found
	
	
	
	

	SECTION I: DECLARATION BY IMPLEMENTING ENTITY

	I confirm that inclusion and accessibility requirements have been fully considered and integrated into programme design and delivery.

	Name - 

	Signature - 

	Date - 

	SECTION J: SPA REVIEW & DECISION (FOR SPA USE ONLY

	Item
	Decision

	Inclusion requirements met
	

	Conditional approval (revisions required)
	

	Not approved due to inclusion gaps
	

	Required actions (if any):
	

	SPA Officer - 

	Signature - 

	Date - 

	LEGAL STATUS OF THIS TOOL
This checklist is binding under the SPA operational guidelines. Failure to comply may result in programme suspension or redesign.



